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Instructions and Guidelines 
The instructions below assume you are using Microsoft Word. If you are using another word processor, 
you will need to locate the appropriate locations for these settings. 
 

 TITLE PAGE  
 Script title in 60pt Ariel Black, aligned left or center. Titles should look as natural and 

elegant as possible - if a point size less than 60 is necessary to keep the title looking 
"natural" then that is permissible. It is also ok to make certain words like "The" or "A" 
smaller, as long as the essential identifying information is large enough to be read in a 
thumbnail icon. 

 Author and version information also in Arial Black or Courier Screenplay in a point size 
that will be smaller but might be inconsistent. Same for any subtitles. 

 Character list in Courier Screenplay 12pt. Character list can go on the title page if it will 
fit, but otherwise will be moved to page two. If characters are on page 2, we might 
consider making a note of it on the title page [Characters on page 2] or similar. Not 
essential. 

 

 MAIN BODY  
 Courier Screenplay 12pt. 

 Character names on the left with dialogue tabbed out to the hanging indent. 

 Music and SFX bold and italics. 

 Line numbers continuous starting on the first page of script (not including the title page 
or character page). 

 If the author has used unusual formatting tricks (see: The Colour Out of Space and Ron's 
use of columns) then some of these rules might get bent. 

 

 MARGINS  
 Left and Right margins at 1.5" 

 Top and bottom margins at 0.5". 
 
(more) 
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 PARAGRAPH  
 Alignment: Left 

 Outline level: Body Text 

 Indentation: Left 0", Right 0" 

 Hanging indent: 1.31" 

 Spacing: Before 0pt, After 0pt, Single spaced. 

 Hyphenation off; Widow/Orphan control on; Keep with text on; Keep lines together on. 
 

 
 

 HEADERS  
 Courier Screenplay 10pt 

 Line one: Title, Revision date/number, page number in the format ## of ##. Page 
numbers start with 1 on the title page. 

 Line two: [carriage return] (keeps the body text from bumping up against the header). 

 Header from top distance: 0.5" 


